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Multiple Component Courses User Guide

1.0 Add Heading

Please refer to the Guidelines for Creating Accessible Documentation, for standards to follow when using this
template to create accessible documentation. Please delete this text before starting your document.

2.0 User Guide Multiple Component Courses

Multiple component courses such as lecture and laboratory (or lecture and activity, or lecture
and supervision etc.) need to have at least two sections created—one for the enroliment
component (normally the lecture/seminar) and one section for the non-enrollment component
(normally the lab/activity). In many cases the Associated Class Number is also the same for
the enrollment and the non-enroliment section. The Associated Class Number tells the system
how multi-component sections are linked together for student enrollment.

Navigate to Curriculum Management>Schedule of Classes

If there are no existing sections of the course in the term continue navigating to Schedule New
Course

Find and Existing Value
Enter search criteria. Academic Institution and Term are required fields

Find an Existing Yalue

Use Saved Search: | j
Academic Institution: I;, SECMP Q
Term: = 8 2048 Q
Subject Area: = aQ,
Catalog Nbr: W
Academic Career: |- =l =l
Campus: IW Q,
Description: Im
Course ID: Im Q
Course Offering Nbr: m Q
[" case Sensitive
Search | Clear | Basic Search Save Search Criteria  Delete Saved Search

\ Click Search

Last Revised: 07/07/09 Page 4 of 11



Multiple Component Courses User Guide

2.1 BASIC DATA page

Sections are added and deleted from the Basic Data page only. Additional information
regarding class sections is available in CSUSB Course Schedule Build and Maintenance.

PeopleSoft. T | Avto create

=13 Component is used for

LT bl bhgiay Auto Create Componert | courses with multiple
Subject Area: ETEC

Instructional Technology mponents & ¢
Catalog Nbr: B44 DESIGNRDEY INSTR MATERIALS I components to set up

Class Sections Find | i i s a separate section for

‘Session: [ Q Regular Academic Session Class Nbr: 0 each Compon_ent when
*Class Section: ‘StartEnd Date: | 09/2002007 [ [12i21/2007 [ no other multiple
‘Component: [SEM 2 sominar Event ID: cqmponent section
‘Class Type: Enroliment » exists for the course. It
*Associated Class: [ & TR c.an only be }Jsed or.1e
TS e—— o _pagFee | time. If sections exist
’ Auto Create
e csusa Q
Location: o 58U, San Bernarding [FISchedule Print component will not
SRELE G AU Student Specific Permissions create additional
*Academic Organization: 240 R o cections
Academic Group: 50 Education Dynamic Date Calc Required :
*Holiday Schedule: |STUDNT & A Haliday Schedule [l Generate Class Mtg Attendance To add .
e . 0 a a section
“Instruction Mode: P& Clagstanm Instruction sync Attendsice with Class Mtd -
] [I6L Interface Required manually click on the +

Primary Instr Section: .
i sign to add a new row.

there must be at least
Q Print Topic in Schedule two sections per term
Equivalent Course Group for muItipIe component
Course Equivalent Course Group: [Cloverride Equivalent Course courses.

Course Topic ID:

Class Equivalent Course Group:

Class Aftributes : re Al | g First 1| 1of1 ¥ Last
‘Course Attribute
[CLEv @ Course Level | QL Graduate Level =
4 ~ Feeeear Academic Session Class Nbr: 1] =
*Class Section: | *Start/End Date; |09/20/2007 [ 1 2021/2007 [
*‘Component: [ACT A acyi Event ID:

‘Class Type: [ Non-Enroll s

*Associated Class: :I_M_BO Add Fee |
Al

AN

s |zEusE Q
‘Location: | & C35U, 5an Bernardino [7] Schedule Print
LOLIZEddrnn el T Student Specific Permissions
*Academic Organization: |2‘10 Q Education
Academic Group: A0 Education Dynamic Date Calc Required
*Holiday Schedule: |STUDNT & 54 Holiday Schedule [ Generate Class Mtg Attendance
‘Instruction Mode: P& Classroom Instruction SincAllendeice with Clazs Mg

— []GL Interface Required

&1
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3.0

Class Sections

3.1

3.2

Component

The default for the primary component assignment is set up at the Course Catalog level.
Single component courses will not have an additional component values in the lookup
table. Multiple-component courses need to have at least two sections—one for the
“primary” Enrollment component and one for the Non-enrollment component. The primary
enrollment component is the graded component. Auto Create Component can be used,
one time, to add sections for multiple-component courses that do not have existing sections

in a term.

Class Type

Class Type = Enrollment for lecture/seminar or single component courses and Non-enroll
for lab/activity/supervision component in multiple component courses. Only one of the
components can be set to Enrollment. The default class type of Enroliment must be
changed to Non-enroll manually for lab/activity/supervision sections. Students can be
automatically enrolled in the Non-enrollment component (set up on Enroliment Control
page) or given a choice of the non-enrollment section, when there is more than one non-
enrollment section, after they have selected the enrollment component.

*Component; LEC Q Lecture

*Class Type: IEnrnIIment 'l

*Associated Class: 1

a2

*Component: Lag Q Lahoratary

*Class Type: INDn-EnrDII vl

1

*Class Section:

*Agsnriated Clags:
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3.3 Associated Class Number

Setting up the Associated Class Number is an important element in all courses. There are
several ways to set up Associated Class for multiple-component courses. In the following
examples a course with lecture and laboratory components is used for the purpose of

demonstrating the options.

3.3.1 Example A — Lecture/Paired Lab:

Each Lecture section is paired with a specific Lab section. Student enrolls in the Lecture and is

enrolled in the Lab automatically.

Component Section # Class Type Assoc Cls #

LEC 01 Enrollment 1
LAB 02 Non-Enroll 1

SUTrse 1D Course Offering Nbr:

T ooova4
Academic Institution:

=S San Bernardina

Term:
Subject Area:

Fall 2007
CHEM

Catalog Nbr: 100

Undergrad
Chemistry

15t Auto Enr
02

[T TR IRTRL L W T=TT U RSN E=Y URT R NI L =R = TN

GL Intetface

LME Data

Auto Create Component I

CHEM MODERMVWORLD

Class Sections

‘Session: 1 A Regular Academic Sessiaon Class Nbr:
*Class Section: |D1 *Start/End Date:
*Component: LEC S | anture Event ID:
*Class Type: Enroliment [«

*Associated Class: 1

*Campus: . &

‘Location: ©SUsh . CSU, San BeTmaxd
Course Administrator: @

*Academic Organization: 178 X Chemistry

Academic Group: BB Matural Sciences
*Holiday Schedule: STUDNT G S& Holiday Schedule
*Instruction Mode: 'F'_Q Classroom Instruction
Primary Instr Section: 01

Class Topic

[ &

Course Topic ID:

First [4] 1.2 or 2 [#] Last

i F[=

09/2002007 [5] [1 252172007 |[5

Add Fee I

Schedule Print
Student Specific Permissions

The
Dvoemich : Associated
[] Generate Class Mig Attendal Class
Numbers

MUST
match

Sync Attendance with Class Nitg
[ GL Interface Required

Equivalent Course Group

Course Equivalent Course Group:

Class Equivalent Course Group:

Class Attributes

‘Course

Course Lewvel

Last Revised: 07/07/09

GE 1, General Education - Q. GE-B3
*Session: 1 U Redular Aca ic Session Class Nbr: u] =
*Class Section: |02 *Start/End Date: 08/20/2007 [5) |1 2621/2007 |51
*Component: LAB (O | g atory Event ID:

‘Class Type: Man-Enro A
» A - 1

Associated Class: 2dd Fee I
‘Campus: L Al
*Location: =SUSB 2 CEl, San Bernarding [l € rhuntustn Orint
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Multiple Component Courses

4.0

User Guide

ENROLLMENT CONTROL page

Auto enroll section information is entered on the Enroliment Control page for the enrollment
component of a multiple component course. Auto enroll can also be set on the Update
Sections of a Class in the Schedule of Classes menu. Additional information on Update
Sections of a Class is available in the CSUSB course Schedule Build and Maintenance guide.

| Enroliment Cntrl | 2

Basic Data Meetings
I
Cowrse ID: 00o4e7 Course Offering Nbr: 1
Academic Institution: 5 San Bernardino
Term: Fall 2007 Underagrad
Subject Area: ART Art

Catalog Nbr:
Enrollment Control

270

GLASE I

Class Nbr: 21527
EventiD: 000002653

Regular Acadernic Session
Component:

Lecture
[v] e [z

Session: 1
Class Section: 01
‘Class Status: | Active
Class Type:
‘Consent:

st Auto Enroll Section:

2nd Auto Enroll Section:

Resection to Section:

Auto Enroll from Wait List

Enrollment Enrollment Qpen
: efjuested Room Capacity: W Total
IDQ— Enrollment Capacity: W 2
'— Wait List Capacity: l— 1]
,_ Minimum Enrollment Nbr: ’—

[ cancelif Student Enrolled Combined Section

GL Interface

First [ 1.2.01 2 [Fl 1 2

Auto Enroll from Wait List

Session: 1 Regular Academic Session Class Nbr: 31529

Class Section: 0z Component: Activity Event ID: 000001623
‘Class Status: | Active [v] ezl Class

Class Type: MHan-Enrall Enrollment Status: Qpen
“Consent: _ Requested Room Capacity: Total
1ist Auto Enroll Section: Enrollment Capacity: m 4
2nd Auto Enroll Section: Wait List Capacity: i]
Resection to Section: Minimum Enrollment Nbr:

[ cancel if Student Enrolled

Bl Save | LU Return to Search | [=] Matity |

Last Revised: 07/07/09

Enter the
non-
enrolliment
(lab) section
number in
the 1% auto
enroll field
on the
enrollment
(lecture)
section.
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Multiple Component Courses User Guide

4.1 Example B — One Lecture/Multiple Paired Labs

Student enrolls in the Lecture section and the system prompts the student to select from any
of the paired Lab sections.

Component Section # Class Type Assoc Cls # 1st Auto Enr

LEC 01 Enrollment 1

LAB 02 Non-Enroll 1

LAB 03 Non-Enroll 1

First El 1-3 of 3 El Last

*Session: ’-1_0\ Regular Academic Session Class Nbr: 0 FHE=
*Class Section: ’D‘I— *Start/End Date: |DQ£2E|IQDD?‘ I‘i_‘jlt‘g’lg"’lgnn? &
*Component; ’E Q Lecture Event ID:

*Class Type: Enrollment +
* H . Q.
Associated Class: 1‘ —

ZEU, San Bernarding <chedule Print
Student Specific Permissions

*Campus:
*Location:
Course Administrator:

*Academic Organization:
Dynamic Date Calc Required

Academic Group: 66 Matural Sci
*Holiday Schedule: STUDNT &, SA Holiday Sche

*Instruction Mode: P 1Q Classroom Instruction

MNrirmars netr ©ocsdioons 01

[l Generate Class Mtg Attendance
Sync Attendance with Class Mtg
[16GL Interface Required

*Spgoinn: 1 Q Ragular dcademic Session Class Nbr: 0 Associated Class
number is the same
*Class Section: 0z *Start/End Date:  |09/20. !
for all 3 sections
*Component: LAB U Laboratory Event ID: linking the non-

*Class Type: Mon-Enroll + enroliment sections
Q/ (labs) to the
“Associated Class: L Add enrollment section

(lecture). Student
will be prompted to

*Session: ! Q Regulat Academic Sessj Class Nbr: g choose a re.Iate.d lab
when enrolling in the

FClass Section: 03 *Start/End Date: |E lecture

FComponent: LaB Q Lahoratok Event ID: 0

‘Class Type: Man-Enrall g

"Associated Class:

Last Revised: 07/07/09 Page 9 of 11
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4.2 Example C — Multiple Lectures/Multiple Paired Labs

There are several Lecture sections and each Lecture section is paired with several Lab

sections. Students enroll in Lecture section 01 and can choose from paired Lab sections 02 or
03 or the student enrolls in Lecture section 04 and can choose from paired Lab sections 05

and 06.
Component Section # Class Type Assoc Cls # 1st Auto Enr
LEC 01 Enrollment 1
LAB 02 Non-Enroll 1
LAB 03 Non-Enroll 1
LEC 04 Enroliment 4
LAB 05 Non-Enroll 4
LAB 06 Non-Enroll 4
*Session: 1 Q Regular Academic Session Class Nbr: 0 F[=
“Class Section: 01 *StartEnd Date: |09/20/2007 [3] [12/21/2007 [5]
*Component: LEC O Lecture Event ID:
*Class Type: Enrollment First paired
*Associated Class: 18 <— lecture and
e MAN O M / labs.
Associated
Class
*Session: 1 Q Regular Academic Session Class Nbr: H= Number is
*Class Section: 02 *Start/End D 007 [ the same for
*Component: LAB QL Laporatory all three
Mon-Enroll . sections.

*Clace Tung:

*Associated Class: 1Q /

—— MAINE 103 R

Add Fee

*Session: 1 Q Regular Academic Sessj

Class Nbr:

0

F[E=

*Class Section: 03 *StartEnd Date: |09/20/2007 [3] [12/21/2007 [5]
*Component: Event ID:

*Associated Class: 1 Add Fee

—— TTETRT L -

*Session: i Q Regular Academic Session Class Nbr: 0

*Class Section: 04 *Start/End Date:  |09/20/2007

*Component: LEC @ Lecture

*Class Type: Enrollme'lv/

*Associated Class: 4Q

*Session: 1 Q Regular Academic Session Class Nbr: El
+Class Section: 05 7 [ [12/2172007 [
*Component: LAB |Q Laboratory Event ID:

* . Mon-Enroll

|*Associated{3|ass: 4Q/ e |

*Session: 1 Q Regular Academic Sesgi Class Nbr: 0 =
*Class Section: 06 *StartEnd Date: |09/20/2007 [3] [12/21/2007 [5]

*Component: LAB (@ Laborato
Llon Eoroll ss
oSS Type.
E:sociatedmass: 4Q /

RAAIRD [&]

Last Revised: 07/07/09

Event ID:

Add Fee

Second paired
lecture and
labs.
Associated
Class Number
is the same for
all three
sections but
different than
first paired
lecture and
labs.
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4.3

Component Section # Class Type Assoc Cls #

Example D — Multiple Lectures/Multiple Unpaired Labs

There are several lecture sections and several unpaired lab sections. Students enroll in
one of the lectures and can choose from any of the lab sections. The Associated Class

Number is set to the 9999 “wild card.”

LEC
LEC
LAB
LAB
LAB

atalog Nor:
ass Sections

01 Enrollment 1
02 Enroliment 2
03 Non-Enroll 9999
04 Non-Enroll 9999
05 Non-Enroll 9999

200 BIOL OF IHE CELL

First 1] 16 or6 [*] Last

Find | View 1

1st Auto Enr

*Session: 1 Q Regular Academic Session Class Nbr: 0 =l
*Class Section: |0'1 *Start/End Date: |09"20’1200? Eg|12"21"200? E‘]
*Component: LEC & Lecture Event ID:
*Class Type: Enroliment
« ; . 1
Associated Class: Q < Add Fee
*Campus: [MAIN_ %4 MAIN
=5 1 Q g = ademic Session Class Nbr: 0 F =]
*Class Section: 02 *Start/End Date; 07 [ [12/21/2007 |5
*Component: LEC & Lecture
“Class Type: Enroliment |+
*Associated Class: 2Q / Add F
! ee
*Camne: [MAIN (=) RALTRI
*Session: 1 & Regular Academic Session Class Nbr:
*Class Section: 03 *Start/End Date:

*Component:

LAB (& Laboratary
Ilop-Enroll s
==

*Associated Class:

ggag Q<

Lectures have
Associated
Class numbers
matching
sections
number

Labs have “wild
card” Class
Association
number 9999

*Campus: ||""|-“\IN Q TMAIN
*Session: 1 Q Regular Academic Session ass Nbr: 0 =]
*Class Section: 04 *Start/End Date,/”[09/20/2007 5 [12/21/2007 [5]
*Component: LA & Labaoratory Event ID:
*Class Type: Mon-Enroll |
“hssociated Class: 2000 &~
— Add Fee
*Campus: [T TMAIN
*Session: Class Nbr: 0 [ [=]

*Class Section:

*Component:

EYal T

*Start/End Date: |09/20/2007 [ (1212112007 [

Event ID:
Mop-Enroll s

THES

*Associated Class:

Last Revised: 07/07/09

*Campus:

agogc, &
Add Fee
[MAIN. 7 MAIN paree |
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